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BHYTPEHHEIr0 TPYJAOBOI0 pacnopsiika

pPadoTHHKOB MyHHIHNAJBHOIO OK0MKeTHOro yupexxaeauss MBY «lleHTp
KyJbTYpPbD» 1€MHHKOBCKOIro MyHHIIMNIAJbHOI0 paioHa Pecny0jukn
MopaoBus.

: 1.

Obuwue nonosxicenun

KoHCTUTYLIMOHHOE MTpaBoO IrpakaaH Halllel CTpaHbl HAa TPYJ OXpaHsAEeTCs 3aKOHOM H
ocyiecTBiisieTcss Ha OoCHOBe TK PO.

2. llpaBuiia BHyTpeHHEro TpPyJOBOro pacropsaka OCHOBBIBaeTcs Ha KOHCTHTYyIUH

Poccuiickon  @epepaui  u = KosHcturtymuu ~ PecrmyObnmukum  MopooBus,
3aKOHOJATEJIbCTBE O TPYAE U HOPMATHBHBIX aKTaX M PETYJIMPYIOT TPYHAOBEBIE
OTHOIIEHUA  cOoTpygHUKOB MDbY  «lleHTp KyiabTyph»  TEeMHHMKOBCKOIO
MYHHIIUIIAJIBHOTO paioHa PM, coaelcCTBYIOT YIydlllEeHHIO KadecTBa padOTHI,
[TOBBIILIEHUIO CaMOJUCIMILIAHBI, 3O (OEKTHUBHOCTH 00CITy>KMBaHHUS HACEJIEHUS, a Tak
XK€ IIOABEMY Ha 3TOM OCHOBE MATEPHAIBHOIO U KYJIBTYPHOI'O YPOBHS XHU3HHU
COTPY/IHHUKOB.

Bce BOmpocCel, CBsi3aHHBIE C NIPHUMEHEHHEM IIpaBHJI BHYTPEHHEr0 TPYHAOBOIO
pacnopsigka, pemarTca agMUHUCTpanerd MbY «lleHTp KyabTyphl» B MIpeneiiax
[IPE€JOCTAaBJICHHBIX €M IIpaB, a B ClIydyasX, [IPEeOyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM
u llpaBunamMu BHYTpPEHHEro TPYAOBOIO pacmopsiika, — COBMECTHO MM IIO
COIJIACOBAHHIO C PaKOMOM I1po(dcoro3a U COBETOM TPYA0OBOI0 KOJIJIEKTHBA.




2. Ilopsaook npuema u ysonibHeHuUs compyoHuKkoe

. llpu mpueme Ha paboty amMunHMcTpanus MBY «lleHTp KyJabType» o00s3aHa
MOTPEOOBATH OT MOCTYNAIOIIETO MPEIOCTABIEHHS CIEAYIOIUX JOKYMEHTOB:

- TPYAOBOH KHHXKKHM, 3a MCKIIFOYEHHMEM CIIydyaeB, KOrJa TPYJOBOH JIOrOBOP
3aKJIFOYAeTCS BIEpBBIE, pPaOOTHHUK IIOCTymaeT Ha paboTy Ha YCIOBHH
COBMECTHUTEJIHCTBA;

- TaCopTa U UHOHM JOKYMEHT YAOCTOBEPSIOIINMN JIMYHOCTB;

- CTPAaXOBOI'O CBUACTEIIBCTBA I'OCYAAPCTBEHHOI'O IIEHCUOHHOTI'O CTPpaxOBaHHI,

- HNOKYMEHTBI BOC€HHOI'O y4YeTa, IS BOCHHOOOS3aHHBIX MW JIHI[, IOIJIE)KAIINX
[IPU3BIBY Ha BOEHHYIO CIIy KOy

- JWIUIOMa MWIA HHOIO [JIOKYMEHTa O IIOJIydeHHMH OOpa3oBaHHA HIIH
IPO(PECCHOHATHLHOM TOATOTOBKH;

lIpuem Ha paboty odopmisiercs npukazom HadaabHuka MBY «LIeHTp KyIbTypbD»
I Iprka3 oOBsBIsSETCS MO PACIIHCKY.

2. 1lpu mocTymieHnr pabodero Wid CIyXkamero Ha paboTy WM IIPHU MEPEBOJIE €TO B
YCTaHOBJICHHOM IIOPSIZIKE HAa APYTYIO paboTy agMHUHHUCTpALHI 00s13aHa:

- OpraHu3oBaTh Tpyd paOOTHHKOB B COOTBETCTBHHA CO CHELNMAJIbHOCTBIO H
[IPOM3BOACTBEHHOM KBaJIM(DHKAIIUEN KAXKIOTO:;

- O3HAKOMHTH pPabOYero WM CIIy)XKalllero C HOPYYEHHOH paboToM, YCIOBHIMH
TPpyAa U pPa3bsICHHUTH €ro IpaBa M OOI3aHHOCTH;, O3HAKOMHTH C OOJDKHOCTHOM
MHCTPYKLUEH TTOJ POCIIUCH;

- O3HaKOMHUTh e€ro ¢ llpaBunamMu BHYTpeHHEro TpPyOOBOIO pacmopsaka B
YUYPEXKAEHUH MO POCIIUCH;

- IIPOBECTH C paOOTHMKOM BBOJHBIA HWHCTPYKTaXX M IEPBHYHBIM MHCTPYKTaX Ha
pabouyeMm MecrTe;

- IIPOMHCTPYKTHPOBAaTh II0 TEXHHUKE O€30MaCHOCTH, IIPOH3BOJICTBEHHOMH
CaHWUTapUH, TMTHCHE TpyJa, IPOTHBOMOXApPHOM OXpaHE U APYrHM MpaBHIIaM
OXpaHHbI Tpya MO POCIIHCH;

- AIMAHUCTpAIMAA MOXKET BBOAUTH IJIs1 IPUHUMAEMOI0 paOOTHHKA UCIBITATEIbHBIN
CPOK C LIEJIbIO IPOBEPKH €TI0 COOTBETCTBUSA IOpydYaeMoi eMy paboThl. YciioBUd 00
HCIIBITAaHWH YKa3bIBA€TCS B IIPUKA3€E O MpHeMe Ha padoTy.

3. Ha i, moctynarommx BoepBble Ha paboTy, 3allOJIHAETCS TPYAOBas KHIDKKA HeE
[TO3XKE IIAATH JHEH IOCIIE IprueMa Ha padory.




4. llpexpainenue TpyaoBOro JOroBopa MOXXeT HMETh MECTO TOJIBKO II0 OCHOBAHHSM,
i - NIpe€ayCMOTPEHHBIM 3aKOHOLATEILCTBOM O TPY/IE.

COTpYIHHMKHA YYpEXACHUS B CIydae pacTOpKEHHS TPYAOBOrO COIJIAIIECHHS
00s13aHbI MMCBMEHHO IPEAYNPEIUTh 00 3TOM aIMHUHHUCTPALMIO 3a ABe Henmead. I1o
MCTCYCHHH 3TOI'0 CpOKa COTPYAHHUK BIIPaBE MPEKPAaTHUTh padOTy, a aiMUHHUCTpALU
00si3aHa BBIATh PAaOOTHUKY TPYAOBYIO KHIDKKY M IIPOM3BECTH C HHUM Dpacuer.
Il Ipekpainenue TpynoBoro goroopa ohopMIIseTCs IPUKa30M HadalbHHKA.

5. B mocnennuit neHp paboThl COTpYOHHMKAa paboTonarellb 00sf3aH BBIAATH EMY
TPYAOBYIO KHHM)KKY C BHECEHHOU B HEE 3alUChi0 00 YBOJIBLHEHHHM U IIPOHU3BECTH C
HAM OKOHYATEJIbHBIM pacyeT. 3aluMCu O MpHYMHAX YBOJBHEHHS B TPYJOBYIO
KHAXKY JO/DKHBI IPOU3BOAUTHECA B TOYHOM COOTBETCTBHH C (DOPMYJIHMPOBKAMH
JICHCTBYIOILETO 3aKOHOATEIbCTBA O TPYJE U CO CCBUIKOM Ha ITYHKT 3aKoHa. JIHEM
YBOJIbHEHHUSI CYUTAETCA MOCIIEAHUNA JE€Hb paOOTHI.

3. OcHo6Hble 00a3aHHOCMU COMPYOHUKOE

. Kpyr o0si3aHHOCTEMN, KOTOPBIE BEITIOIHAET KaXKIbIM paOOTHHK 10 CBOEH
CIIeIHAIBHOCTH, KBATU(UKALIUKN UIIH JOJDKHOCTH, OIpeNeIIIeTCs JODKHOCTHBIMH
WHCTPYKIMSMH U ITOJIOKEHUAMHU, YTBEPKIACHHBIMH B YCTAHOBJIEHHOM MOPSIIKE.

2. Corpynnuku MBY «lleHTp KyIbTyphI» 00sI3aHBI:

e PaboTaTh YECTHO U JOOPOCOBECTHO, COOIIOAATH NUCLIHUIUINHY TPYAA;
e BECTH Ce0s JOCTOMHO U YBaXUTEJILHO 10 OTHOIIIEHHIO K KOJIJIEraM 1o pabore;

e HCMOJIB30BaTh paboyee BpeMs Ui MPOM3BOJMTEILHOIO TPYZa, CBOEBPEMEHHO H
TOYHO UCIIOJHATH PacCIOpPsDKEHUS aJIMUHUCTPALINH;

e B CBO€H JEATEIBHOCTA PYKOBOJICTBOBAaThCS B IIEPBYIO OdYEpedb HHTEpPECAMHU

B

[10JIb30BaTejieid, OFbITh OTHOIIEHUSIX C HHUMH B BBICIIEH CTEIEHU
OOpOJKeNaTeIbHBIMH, BBIIEP)KaHHBIMH, KOMIIETEHTHBIMU ¥ HH(POPMHUPOBAaHHBLIMH;

CBOCBPEMEHHO C BBICOKMM Kaye€CTBOM BBINOJIHATh ILJIAHBI IIPOHU3BOJACTBEHHBIX
paboT, CTporo cobmoaaTh JUCHMUILUINHY TPY/IA;

e TIIOJIHOCTBIO cOOJIFOmaTh TpeOOBaHUS IIO OXpaHE TPyHa, TEXHHUKE Oe30I1aCHOCTH,
MPOM3BOJACTBEHHONM TWIMEHE UM CaHUTApMH M IIPOTHBOIIOXKApPHOM OXpaHe,
IPEayCMOTPEHHBIE COOTBETCTBYIOIMMHY IMPaBUJIaMH U HHCTPYKIIASIMH;

COZICpXKaTh B IIOPSAOKE M YHUCTOTE CBOEe pabouee MeCTO, a TakKxke coOmroaarThb

YUCTOTY B 3/1aHUH, IPUHUMATh MEPHI K HEMEIJIEHHOMY YCTPAaHEHHMIO IPHYHH H

YCJIOBHH, 3aTPYyOHAIOIIMX HOPMAITBHYIO paboTy;

 IIpA HEBO3MOXXHOCTH YCTPAHUTh 3TH IIPUYMHBI CBOMMH CHJIAMH HEMEJICHHO
JJOJIOXKHUTH 00 3TOM aIMUHMCTPAIIAH;

» KaXIbId paOOTHHUK 00s3aH CUCTEMATHUYECKH ITOBBIIIATE CBOIO IIPOHU3BOICTBEHHYIO
KBJIM(PUKALIMIO, MPUHUMATh aKTHBHOE Y4acTHE B pa3pabOoTKe HOBLIX METOOB B
IPOU3BOJCTBEHHOH W HAYYHOU padoTe, IUpE BHEAPATH B pabOTy nepeaoBOM
OITBIT, UCITOJIb30BaTh Ha IIPAKTHUKE JOCTHXXEHHUS HAYUYHBIX UCCIICIOBAHMUM;




4. Ocrnoenble obazannocmu admun ucmpayuu

| Anmunuctpanus MBY «LleHTp KYJIBTYPbD» 00g3aHa;

PaSMECTHTP OTICIIBI, CEKTOPEI B COOTBETCTBEHHO MPHCIIOCOGIEHHBIX H
000OpyIOBaHHBIX ITOMEIIEHHSIX

00€CIIEYUTH CBOEBPEMEHHOE COCTOSHHE [LIAHOR pPabOThI yUpeXIEHHUS,

OPraHU3aIluIO KOHTPOJIA 34 BBITIOJTHEHUEM IIJIAHOB,

CUCTCMATUYICCKH: €XXCHENEIIEHO, €XXEMECSUHO, eXKErOqHO 00CYyXIaTh pe3yIbTaThl

pabOTEI Ha IPOU3BOCTBEHHBIX COBEIIAHUSX B CTPYKTYPHBIX IOJApa3IeICHUAX
OTAENaxX, CEKTOpax;

2

SHHUMATCIIBHO OTHOCHTBCA K HyXKJaM U 3alpocaM paboTHHKOB, yIIy4IllaTh UX
)KHUITULIHO-OBITOBBIE YCIIOBHUS.




JATMTENBHOCTh pabodero s — 8 4acoB
[lepepriB Ha 0b0ex 1 yac.

2. Haugamno pa6ots1 — ¢ 9.00 yacos.

llepepriB Ha 00en ¢ 13.00 no 14.00
OxoHyaHue padboTel — 18.00. 4acos.

BEIXOIHBIE IHU — Cybboma, 60CKpeceHube.

5 CHITy IPOU3BOACTBEHHON HEOOXOIUMOCTH BEIXOIHBIE THA MOTYT OBITh IEpeHECEHbI Ha
T:00bIe APYTHe IHU HeJeNd. YBeNHYeHHe IIPOOIDKUTEHLHOCTH pabodero IHs
XOMIICHCHUPYETCs NOTIOJIHUTEIbHBIMH KaJIEHIApPHBIMU THIMHA K OCHOBHOMY OTITYCKY.

0TpabOTaHHOMY BpPEMEHH.

+. Y4eT pabo4yero BpeMeHH OCylIecTBIsieT anMuHUCTpalms MBY «LIeHTp KyIbTyphD».

>. llo cormacoBanuro ¢ paiikoMoM mpod)corosa paspemraercs cBepXypodHas paboTa B
1:000e cBoOOIHOE BpeMs. AnMuHUCTparms MBY «L{eHTp KyIbTypbl» 06s53aHa BECTH
TOYHBIM yY€T CBEPXYPOUYHBIX PabOT, BEITIOIHIEMBIX pAOOTHUKAMH YUPEKICHHUS.

5.04YepeqHOCTh IIPENOCTABIICHUS €XKETOHBIX OTIYCKOB YCTAHABIMBAETCS
anMuHucTpaterd MbY «LIeHTp KyJIbTyphD) IO COIJIaCOBaHHIO C IIEPBUYHOM
npogcoro3Ho# opranm3ammeit MBY «llentp KynsTyps». ['paduk OTIIyCKOB COCTaBIsETCS

Ha KaXIbIM KaJICHAApHBIA IOJ] HE MO3OHEE S5 SHBaps TEKYILEro rofa v JTOBOIUTCS 10
CBEIE€HUS BCEX COTPYIHHUKOB.

6. Iloowpenua 3a ycnexu ¢ pabome

|.3a 00pa3110BOE BBIMOJTHEHHE TPYAOBBIX 00SI3aHHOCTEH, TIOBEIIIIEHHE
[IPOU3BOMUTEIBHOCTH TPyAa, yIydIIEHHE Ka4eCTBa pabOThl, TBOPUYECKYIO HHUIIHATHBY ,

IPOAOJDKUTENBHYIO Oe3ynpeyHyro paboTy, IpyrHe Mmokasarei (CBepXypouHas, pabora
0COOOM CIIOXKHOCTH M T.11.) aAIMHHUCTPALIUEN OCYILECTBISIOTCS CIIEIYIOIINE OOIIPEHHS:

e OOBABIAIOTCA OGJIarOJAPHOCTH,

e IIPOU3BOAMTCS HarpaXXICHUE MTOYETHOM I'paMOTOMH
e IIPOU3BOIMTCS AECHEKHOE IPEMHUPOBAHHUE

lloompenus oObABIAIOTCS B IpUKAa3e, JOBOASTCS 10 CBEIEHMS BCEro KOJIIEKTHBA
U 3aHOCSTCS B TPYJAOBYIO KHKKY paOOTHHKA.

2. CoTpynHWKaM, YCNEIIHO ¥ HOGPOCOBECTHO BBINONHSIOIAM CBOH TPYIOBBIE
00513aHHOCTH, IIPEIOCTABIAIOTCS B MIEPBYIO OYEpEh CTUMYJIUPYIOIIHE BHIILIATHL, TAKHUM




PabOTHHKaM MPENOCTABIAETCA NPEUMYILECTBA NPH IIPOABIKEHHH MO paGoTe W IpU
COKpAIICHUH YMCIIEHHOCTH IITaTa.

3. 3a 0coOBI€ TPYOBBIE 3aCITyTH COTPYIHUKH IIPEIOCTABIISIOTCS B BHIIIECTOAIIUE OpraHbI
K IIOOLPEHUIO U HarpaXKJIEHHUIO MEOAISIMH.

/. Omeemcmeennocms 3a HapyuwieHue mpyooeoii OUCUURIUH b

|. HapymeHue TpynoBoW OHCIMIUIMHBI, T.e. HEWCIIOJHEHHE WIH HEHaIIekKallee
ACIIOJIHCHHE 110 BHHE PAa0OTHHMKA BO3JIOXKEHHBIX Ha HErO0 TPYIOBBIX OOS3aHHOCTEIA,

BJIEYET 3a COOOH NMPUMEHEHNE MEP TUCHUILNIMHAPHOTO WM OOIIECTBEHHOrO BO3IEHCTBHS,
4 TaAKXC IIPUMCHEHUE UHBIX MEP, IIPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM PD.

2. 3a HapylleHHe TPYAOBOM OUCIMILIHHEI AIMUAHHUCTpAIUs NPUMEHSIET K BUHOBHOMY
CJIIEAYIOLINAE TUCLUIUIAHAPHBIE B3BICKAHUA ;

2.1. 3ameuyanue.

2.2. BeIiroBop.

2.3. YBOJIbHEHHE 10 COOTBETCTBYIOIUMH OCHOBAHUSIM.

5. KpaifHel Mepoil TUCIMIIMHAPHOTO BO3MEHCTBHS SBIISAETCS YBOJIbHEHHE pPaOOTHHKA.
YBOJIbHEHHME B KaU€CTBE IUCIUIUIMHAPHOTO B3BICKAHUS MOXKET [IPUMEHEHO:

4. AIMUAHHCTpALIUS UMEET [IpaBO I€pEeaaTh BOIIPOC O HAPYIIEHUM TPYAOBOM OUCIIHUILINHEI
# HAJIOXKCHUH NHCLMIUIMHAPHOIO B3BICKAHHS HA pacCMOTpPEHHE TPYJAOBOrO KOJUIEKTHUBA,
TOBApHIIECKOIo Cy1a HIIH IIPO¢COF3HOM OpraHU3aliu.

Y. TpyZiOoBOM KOIIEKTHUB NOIDKEH:

>.1. IlposBnsTe cTporyro ToBapHIIecKyt0 Tpe6GOBATETEHOCTD K PAGOTHHKAM,

>.2. IIpMMeHsATh K 4jieHaM TPYIOBOTO KOJUIEKTHBA 34 HapylI€eHUE TUCLHIIJIHHBI MEPHI
0OILECTBEHHOI'O B3bICKAHHUS.

>.3. llepenaBate MaTepuaibl 0 HAPYIIUTENSIX TPYIOBOM MUCIMILIAHE HA PacCMOTPEHUE
COBETa COTPYIHUKOB KOJIJIEKTUBA.

5.4. CTaBUTH BOIIPOC O IPUMEHEHHUH K HAPYIIUTENSIM AUCIUILUIAHEI MEP BO3AEUCTBHUA,
IPEAYCMOTPEHHBIX 3aKOHOAATEIILCTBOM PD.

6. /lo mprMeHeHHs B3bICKaHHS OT HApYIIUTENS TPYIOBOM MHUCLMILIMHBI TO/DKHBI ObITH
3aTpe0OBaHbl OOBACHEHHS B MUCbMEHHOM (opMe. OTKa3 paGOTHHKA JaTh OOBICHEHHE He
MOXET CIIyXKHUTh IIPEIIATCTBUEM )11 IPUMEHEHHUS B3bICKAHHUS.

/. 3a KaXKJ10€ HapyIlleHHe TPYNOBOM TUCIHUILUIMHEI MOYKET OBITH [IPUMEHEHO TOJILKO OJIHO
AUCHUIITIMHAPHOE B3bICKaHWe. llpy mnpuMeHeHMHM B3BICKAHMS [OJDKHBI YUMUTHIBATHCA




TSDKECTh COBEPILICHHOIO MPOCTYIKa, OOCTOSTENBCTBA, MPH KOTOPHIX OH COBEPIIEH, a
TaKKe NpEeAIECTBYIOIas padoTa U moBeeHre pabOTHHKA.

8.

3a HapylleHWe TpYHOBOM MUCHMIUIMHEI pabOTHHK IMOJIHOCTBIO JIMIIAETCS
CTUMYJIUPOBAHHUSA.

9. llpuka3 0 NpUMEHEHMH AMCUUIUIMHAPHOIO B3BICKAHUSA C YKa3aHHEM MOTHBOB €ro
IPUMEHEHHS OOBABIIAETCA (COOOMIaeTcsl) pabOTHHUKY, IMOABEPTHYTOrO B3BICKAHHIO, IO

paCIuCKy B TpPEXOHEBHBIM CpOK. B HEOOXOAMMBIX ciydyasX IpHKa3 MAOBOIMUTCA IO
CBEJIEHHUS BCEX paOOTHUKOB YUpEXKIECHHUS.

10. Ecmu B TedyeHue roga co AHS NPUMEHEHHS TUCLIUIUTMHAPHOIO B3BICKaHHUA pabouuit

WA CITy’)Kallud He OyneT IOABEPrHYT HOBOMY JHCIHIUIMHADHOMY B3bICKAHHWIO, OH
CUMTACTCS HE IIOJABEPraBIIMMCs JUCHUILUIMHAPHOMY B3BICKAHHIO.

ATIMUHHCTPAIIMS yYPEKAECHUS IO CBOEH MHUIIMATUBE WM IO XOAATalCTBY KOMHCCHH IO
TPYAOBBIM CIIOpaM MOJXXET HU34aTh IIPpHUKa3 O CHATHH B3bICKAHUS, HE O)XXHIasl UCTECUECHHA
roga, ecid pabouyuii WM CiIy)Kalluid He IOMyCTHJI HOBOIO HAapyILIEHHS TPYIOBOM
JTUCITUIUIMHBL ¥ TIPOSIBUJI C€0s1 Ha 3TOT CPOK KaK XOPOIIHiA, TOOpOCOBECTHBIN paboTHUK. B

TCYCHHE CPOKA NEUCTBUS MUCIHUIUIMHAPHOIO B3bICKAHHUS MEPHI MOOIIPEHUs K pabOTHHUKY
HE IIPUMEHSIOTCS.

I'l. KoMuccus o TpyIoBBIM CIIOpaM M TPYAOBOM KOJIIEKTHUB BIpaBe XOOATaiCTBOBATH O
IOCPOYHOM CHATHM C paOOTHHUKA JUCHUIUIMHAPHOI'O B3BICKAHHS, ITPUMEHEHHOIO

aIMAHHUCTPALIMEeH 3a HapyIIEHHE TPYIOBOM NUCHMILIAHEIL, €CJIH YKa3aHHBIM paOOTHUK HE

JAOMYyCTHJI HOBOI'O HApPYIICHHS IUCLHUIUIMHBI U IPOSBUI ceOs Kak HOOPOCOBECTHBIM
pabOTHHK.

8. 3aKnrouumenvHbie NOJI0NCCHUSA

Hacrosimue IIpaBuna BeiBemmBatotcs B MBY «LleHTp KynbTypbDy TeMHHKOBCKOTO
MYHHUIIMIIAJIBHOI'O paoHa PM Ha BUIHOM MecCTe.




